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Application for Proclamation 

Completed form to be submitted to City Clerk at least four weeks in advance of the event. 

A special request from an agency or organization located in Windsor/Essex wishing to establish a 
proclamation at 350 City Hall Square to mark an event will be reviewed and processed by the City 
Clerk, who will present the request to the Mayor for signature. If approved, the special request will be 
noted on the Council Agenda under the Proclamations section for information only.  

Note: As per the City of Windsor Flag/Building Illumination and Proclamation Policy CR409/2022: 

 There will be no presentations or delegations at City Council with respect to proclamation
requests

 You must provide the draft wording for your proclamation in order to receive an official, signed
proclamation from the Mayor. Please attach the draft wording to the completed form.

Organization Name: 

Contact Name:  

Address: 

City: Province: Postal Code: 

Phone:  Email: 

Proclamation Requested: 
(Name or title of proclamation, week or month to be proclaimed) 

Purpose of Proclamation: 

Has the same or a similar proclamation been requested previously? Yes No 

Date of previous request: 

Signature Date 

http://www.citywindsor.ca/
mailto:clerks@citywindsor.ca
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Please Submit the Completed Form to the Council Services Department 

In person: Council Services Department, 350 City Hall Square West, Suite 530 

Email: clerks@citywindsor.ca 

Fax: 519-255-6868 

The personal information on this form is collected under the authority of the Municipal Act. The 
information is used for the purpose of processing the application for proclamation. Questions about 
this collection of information can be made to the Manager, Records / Election & Freedom of Information 
Coordinator, (519) 255-6100 ext. 6578. 

Internal Use Only 

City Clerk Date 
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PROCLAMATION 
“ ” 

WHEREAS: 

  ; and 

WHEREAS: 

  ; and 

WHEREAS: 

  ; and 

WHEREAS: 

  ; and 

WHEREAS: 

  ; and 

WHEREAS: 

  ; and 
THEREFORE:  I, Drew Dilkens, Mayor of the City of Windsor, do hereby proclaim 

“ ” Page 2 of 2

Draft Proclamation Template
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